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GENERAL RECORD SCHEDULES: NOTICE OF ADOPTION

Cignernl Recond Schedies (GRS) are developed Iy ile Vermont State Archives andl Records Adminigration
{VEARA) 10 provide consistency in tecordheeping by Venmont public agesches for common fumtions and
activities, Provided thal there dreno specific laws or redquirerments requiting 4 longer retention, any Vermont
public agency may adopt any-of all of the requirements in & general record schedule approved by the Vesgon
Stafe Archivist. Adopting sn approved GRS means that the agency agrecs 1o implement the retention and
disposition requirements outlined in the GRS (where applicable). An agency dows NOT have to creaie of raceive
alk of the mecords listed in the GBS 10 adopt the GRS,

conert with business, legul. and information iéé;:&nﬂk;gﬁy ataff o ensure that the GRS (1) mieets legal requirements
specific i the agency wnd ity records and (2) can be éffeotively cnmicd out by agency employees. An apency
MUST seek an agedcy specific record schedile i 3 GRS does not meet an agetey's pdministrative andior legal
reedls. : : : :

Records custodians, officers and. lidsors are responsible for evalusting CGenersl Riecord Schadules (GRS in

As the individual responsible for my agency’s records program, I am kereby notifying the Vermont
Sitate Archives amnd Records Auﬁyimmm af the agency s adeption of Gemeral Record Schedules, |
simderstund thar VSARA will contact me tn void any disposition orders previpusly isswed fo my agency
Jfor records that are now covered by General Record Schedules. | efso wnderstand that any records ot
covered by a General Record Schedule must be covered by an agency-specific record sohedule,

| Revords Officer or Reeords men {Records Officer & Lalson Dresigmotivms Must He a %ueirwmw&am;g
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* Please return this form to the address above (Attn.: Reeorils Analysts). Lpon return of 8 copy sigaed by the Vermiont
Heate Avchivist, vour ageacy may begin using the Genernl Record Schednios {whers wpﬁknb&g]. =
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